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IIOJIOKEHHE
O MEPAX 11O HEJOITYIIEHUIO COCTABJIEHUSA
HEO®UIIUAJIBHON OTYETHOCTH U UCITOJIL30OBAHUSA
HOJAEJBHBIX TOKYMEHTOB B U3 PAH

1. O0uHe MoJ10KEeHHHA

1.1. Hacrosimee Ilonoxenue ompenensieT MOpSANOK OEHCTBHE pabOTHHKOB
@enepalbHOr0 rOCYJapCTBEHHOTO OIOIKETHOTO YyuYpexIeHHss Hayku HHCTHTyTa
5KkOHOMHKH Poccuiickoii akanemun Hayk (manee - MO PAH, HucTHTyT) npH
BO3HUKHOBEHHH COMHEHMH B OAJIMHHOCTH MPEACTABIEHHBIX JOKYMEHTOB.

1.2.  TepMHHEI U OIIpeeneHus:

JOKyMEHT — MaTepHalbHblii HOCHTENb ¢ 3a(UKCHPOBAaHHOW Ha HEM B JIIOOO#
dopMe HHbOpManuel B BHAE TEKCTa, 3BYKO3AUCH, M300pakeHHs W (WJIM) HX
COYETaHHA, KOTOPEI MMEET PEKBU3MTHI, I03BOJIIONINE €ro MAeHTHGUIHUPOBATh, U
IpeaHa3sHa4YeH I epejayd BO BpeMEeHH U B IIPOCTPAHCTBE B IENAX 0OIIECTBEHHOIO
MCIIONb30BaHU H XpPaHEHHUS;

3NIEKTPOHHBIH IOKYMEHT — JOKYMEHTHpPOBaHHas HHbopMaIus,
NpeICTaBIEHHas B 3JIEKTPOHHOH (popMe, TO eCTh B BU/Ie, IPUTOJHOM IJIS1 BOCIPUSTHS
YEJI0BEKOM C HCIIONb30BaHUEM 3NIEKTPOHHBIX BRIYUCIMTENBHBIX MAIIHH, a TAKXKe J1Jis
nepenayd no MHGOpPMaIHOHHO-TEIEKOMMYHHKAIHOHHBIM CETAM MM 00paboTKH B
HH(POPMaI[HOHHBIX CHCTEMAX;

9K3eMILIAP JOKyMEHTa — 00pa3el THPa)KUPOBAaHHOTO JOKYMEHTA, HIEHTHYHBIH
OpUTHHAITY;

OTYETHOCTh — COBOKYITHOCTh KOJTHYECTBEHHBIX M Ka4eCTBEHHBIX ITOKa3aTelei,
XapakTepHU3YIOLIKX JeATeIbHOCTh MHCTHTYTa 3a ONpeeNIeHHbIH Tepruol BPEMEHH.

1.3.  OtueTHOCTH cocTaBisIeTCS AJIS NOy4YEHHs] OpraHaMH roCyaapCTBEHHOM
BJIaCTH, PYKOBOJICTBOM H (HJIM) y4peOuTeleM aKTyalbHBIX CBEACHHH O TeKyIleM
MONOXKEHUH Jen Jubo HHOpMaluu IO HTOraM JeATEeNBbHOCTH (OTAeIbHBIM



HanpaBleHUsM fAestenbHocTH) kak MO PAH B menoMm, Tak M CTPYKTypHBIX
NOApa3eIeHUH.

1.4. Bwupabl oTYETHOCTH:

— rocynapcTBeHHas, COCTaBIsieMasi Ha OCHOBE YTBEPIKIEHHBIX B YCTaHOBIEHHOM
Nopsiike yHU(QUUUPOBAHHBIX (POPM U B COOTBETCTBUHM C YTBEPKICHHBIMH
HOPMAaTHBHEIMHU NPaBOBBIMH akTamu Poccuiickoii @enepanum;

— BeIOMCTBEHHas, COCTaBjsieMas Ha OCHOBaHHH TpeOOBaHMH, MHUCeM, 3alIpOCOB
0 IpefcTaBlIeHHH HH(OPMALIMH B CBA3HM C OCyLIeCTBIIeHHeM MHUHHCTEpPCTBOM
HAyKH H BhICHIero oOpasoBanusa Poccuiickoit ®Denmepanuu QyHKIHE U
MOJIHOMOYHH yUpEequTes;

— BHYTpeHHss, pa3paboraHHas U yrBepxkaennas MO PAH.

1.5. OOsA3aTeNbHEIMH pPEKBH3UTaMH OTYETOB SABIISIOTCA: HAaWMEHOBaHHE
oTuera (OOKyME€HTa), HAMUMEHOBaHHWE OpraHW3alli¥, HAaMMEHOBAaHHE CTPYKTYpPHOIO
noapasaeneHus (eCiy 3T0 OTUET HIIH CIIpaBKa o paboTe moapasneneHus), 1ara, HOMep
JOKyMEHTa, 3arojJIOBOK MO TEKCTY, NOAMNKCH OTBETCTBEHHOIO JOKHOCTHOIO JIMIIA,
rpud yTBepkIeHHs (IpH HEOOXOMMMOCTH) MJIM PEe30JIoLHs (pelleHre) TUpeKTopa
HHcTUTyTa (PYKOBOAMTENS CTPYKTYPHOTO MOApa3AeIeHus).

1.6. Tlom HenmeWCTBUTENBLHBIMU JOKYMEHTAMH ClI€LyeT IOHUMATh:

— MOJIHOCTBIO HM3TOTOBJEHHBIE TMOAJAENIbHbIE HIOKYMEHTBl HIM IONJIHHHEIE
NOKYMEHTbI, B KOTOpbl€é BHECEHbl W3MEHEHHs ITyTEM IIOJYHCTOK, IOIHCOK,
UCTIpaBlIeHUH WM YHUYTOKEHHS YaCTH TEKCTa, BHECEHHMS B HETO
JIOTIOJTHUTENBHBIX TaHHBIX, IPOCTABIEHUS OTTUCKA [TOAEILHOIO ITaMIIa Uik
ne4yaTH U T.II.;

— (hakTHUYeCKH SBISIOUIMECS TMOMJIMHHBIMH, HO COJAEpXallue CBENEHHs, He
COOTBETCTBYIOIIHE AEHCTBUTENBHOCTH. OHUM COXpaHSIOT BHEIIHUE IIPU3HAKH U
PEKBH3UTHI HAJUIEKAMHUX TOKYMEHTOB (HM3rOTaBIMBAIOTCS Ha O(QHUIMAIBHOM
OnmaHke, comepXar HaMMEHOBaHHA JODKHOCTeH W  GaMuimuuM JuI,
YIIOJHOMOYEHHBIX WX TMOANMKCHIBaTh), OJHAKO BHECEHHBbIE B HETO CBEICHHS
(TexcT, HUbpOBLIE JaHHBIE) SABISIOTCS CHaTbCUPUIIUNPOBAHHBIMY;

— BbIJ@HHblE C HapylIeHHEM YCTaHOBJEHHOIO IMOpAIKA, TO €CTh B pE3ylbrare
3JI0yNOTpe6IeHHs NO/DKHOCTHBIM JIMLIOM CIYXXEOHBIM IIONOXEHHEM HIIH
COBEPILEHHMS UM XaJIaTHBIX JeHCTBHH MpH BblJa4e STOro JOKyMEHTA.

2. lelicTBHA pa0OTHHKOB IPH BOBHHKHOBEHHH COMHEHHH B MONLTHHHOCTH
NnpeACTaB/IeHHbIX JOKYMEHTOB

2.1. Ilpn mpoBepke JOKyMEHTOB HEOOXOIMMO YUYHTBIBATh, YTO IOAJIMHHOCTH
IPEACTaBICHHBIX JOKYMEHTOB YCTaHaBIMBAE€TCs IIyTEM MPOBEPKH pEATbHOCTH
HMEIOLIUXCA B HUX MOANHCEH MODKHOCTHBIX JIMI M COOTBETCTBHS COCTaBJICHHS
JTOKYMEHTOB JJaTaM OTpaKeHHS B HUX onepanuii, uHpopMmauu, GakToB U T.1.

2.2. JoctoBepHOcTh HH(pOpMaNHH, 3a(QUKCHPOBAaHHOA B JIOKyMEHTaX,
IIpoBepseTCs M3y4EeHHEM YyKa3aHHBIX JOKYMEHTOB M B3aHMOCBS3aHHBIX C HHMH
JOKYMEHTOB. 3aKOHHOCTb OTPaXXEHHBIX B JOKYMEHTAaxX OIlepalliil yCTaHaBIMBaETCs
IyTeM IPOBEPKU UX COOTBETCTBUSA 3aKOHOAATENbCTBY Poccuiickon Penepanu.



2.3. Ilpu BOZHHKHOBEHHH COMHEHHH B MOJIMHHOCTH JOKYMEHTa pabOTHHMK
00s3aH He3aMEIJIMTENbHO COOOIMHTH 00 3TOM CBOEMY HEMOCPEACTBEHHOMY
PYKOBOIHUTEIO.

2.4. B ciy4ae BO3HMKHOBEHHS OOOCHOBaHHBIX COMHEHHM B MOIIMHHOCTH
NpeACTaBICHHBIX JOKYMEHTOB H JOCTOBEPHOCTH COepKaleicss B HUX HHDOpMaLuK
HHCTUTYT 0053aH NpeANpPUHATh MEphl, HaNpaBIeHHbIE HA YCTPAaHEHHWE BO3ZHMKIIHX
COMHEHHH M Ha IOJy4YeHHE NOMOJHHTENbHBIX CBEICHHH, B TOM YHCII€ HAIPaBHUTh
COOTBETCTBYIOLUHMH 3aNpoC JIMIY, BEIAABIIEMY HOKYMEHT.

2.5. B cnyuae yka3aHHMs B OTBETe Ha 3ampoCc HH(MOpPMAIMM O TOM, YTO
OOKYMEHT H€ IIOArOTaB/IMBAICA M He BblAaBajicia JIHOO €ro conepxaHue He
COOTBETCTBYET JIEHCTBHTEIIBHOCTH, AUpEeKTOp MHCTUTYyTa NpUHMMAET pelIeHHE O
HampaBJI€HHH COOOIEHHS B IPaBOOXpaHHTEIbHbIE OpraHbl O MpPH3HAKAX
COBEPILIEHHOI0 IIpaBOHApPYIICHHS.

2.6. IlpencraBnenHsie B 1D PAH HenelicTBUTENIbHBIE JOKYMEHTHI H (HIJIH) X
KOIMM HE [IOAJIeXXaT BO3Bpary B CBA3M C BEPOATHOCTBIO HMX BBIEMKH
[IPaBOOXPaHUTENLHBIMU OpraHaMH.



